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Overview

This Microsoft Word template is used to print text onto the LED labels used on the 4000 series 3U
and 4U relays. The ERLPhase part number of these labels is 109207 and the drawing number is
D02682.

Template Use Instructions

The template aligns the label text within the label sheet text boxes when printed on a “perfect”
printer. However, “perfect” printers are rare so the text alignment usually has to be calibrated to
the specific printer being used. Follow the instructions below to calibrate the text alignment on the
printer and print the label onto the LED label sheet.

In order to facilitate fine control of the text location when printing, this template has the individual
LED text labels stored as objects in Word, not as simple text. Refer to Word Help for instructions
in how to select objects in Word.

1) Open the template and update the LED label text as desired. There are 4 labels per
sheet. If you only want to print to one label, remove the text from the unwanted label
locations to allow them to be used at a later time.

2) Print a test sheet to an 8.5x11 sheet of paper.

3) Hold the test sheet up against the label sheet and see how the text lines up with the label
boxes. If it lines up then no further calibration is required. Otherwise continue to the next
step.

4) Select all the text objects and use the keyboard arrow keys to move the text in the
direction needed to align the text with the label.

5) Print a test sheet to an 8.5x11 sheet of paper and hold up to the label sheet. Keep
moving the text and printing until the text lines up with the label.

6) When calibration is complete, insert the LED label sheet and print.
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